S&S Transport, Inc.
Online Scheduling

Login: Portal sstransport.com
Cie try Portal sstransport.com Loginaspy

Customers musi have an $&S sign them up [or an account,
Please contact 5&5 Transport tor thas access code 11 you need o be set up.
T01=402-2020 for website help
701-T46-8484 Dispatch/General line

PLEASE CHECK THE FOLLOWING SETTINGS ON YOUR COMPUTER:
COMPATIBLE WEB BROWSERS:

Google Chrome - automatically updates - newest version
Firefox—version 18 or newer
Internct Explorer - version ¥ or above,
Safan (for MAC/ Apple) - version 6 or newer

Popup blocker should be tumed OFF on 5&5 Website.

LOGIN SCREEN: Username & Password are capital/lowercase sensitive,
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Enber Your Username and Password to Logan
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Paspword:
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{Which company are vou shippang 107

Onee Logged in, Select the company/customer you are putting in the pickup request for.
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Welcame, Compary
o 3E| Order Entry

. Campany Name
| Company Nama 2
6, 5 & Shipment Tracking
% Logout

Incomplete orders (orders that have not been sent 1o S&S for scheduling)
Completed orders (orders that have been sent to S&S for scheduling)

requested by the supplier

Selecting the company will bring vou to the main screen where vou can view:

Accepted orders (orders that have been sent 1o S&S and accepted by S&S for scheduling)
Rejected orders (for any reason 16 order 15 repected it will appear here, These are typically
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»  Ship Date: Requested date of pickup
» Delivery Date: Requested date of delivery
«  Shipper information: Company shipping the product

» Ship to lecations: There can be multiple ship to locations entered at once for cach shipper.
Each ship to location should have 1ts own SHIP TO/ORDER &, (To use the multiple ship-
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»  Stop details: Enter where product s getting shipped to,

«  Mark if pallets are stackable or non-stackable

« ORDER NOTES: ANY IMPORTANT INFORMATION THAT NEEDS To BE KNOWN
ABOUT SHIPMENT, CAN INCLUDE READY TIMES, PICKUP NUMBERS, sHIP-
PING TIMES, CONTACT, OR ANYTHING ELSE THAT IS SPECIFIC TO THE SHIP-

MENT.

«  Trace numbers: Select type of trace number and enter number accordingly. Several trace
mumbers can be entered on a single shapment.
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»  Click on Add Shipment Detail Line to enter details of the shipment. Multple lmes can
be added for the same order. Hit insert for each detail line. If numerous detail lines are en-
tered in at onee, a running total picce count, weight, and pallet count will show on the bot-
tom.

» If done with request hir save & complere in Upper right hand corner. This sends the request
to S&S for scheduling a pickup.

» II'needing o add another shipment, hit Add Now, This will drop down anotheér Order # 1o
be filled out and completed.



To create a new pickup request, click on New Ovder

o fetiplares.

Wew Templates can be designed if vou have the same shipment regularly. Please see page tor more distails

5#& Order Entry

| ~i.
4, 5 &5 Shipment Tracking
- Lagout

Please fill in the information as requested.
Drrop down boxes on the right side of the adidress book will bring up mformation,
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+ The bill of lading viewer will pop-up and vou can print off the Bill of Lading for your

shipment.
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If for any reason you cfick on a burfon and notinng ocewrs, check the popip blocker setting on vour
compitter. Plecse have vour popup Wocker twrved OFF for the S&8 Websites,



+ The bill of lading viewer will pop-up and vou can print off the Bill of Lading for your

shipment.
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If for any reason you cfick on a burfon and notinng ocewrs, check the popip blocker setting on vour
compitter. Plecse have vour popup Wocker twrved OFF for the S&8 Websites,



For convemence there 15 a Canada Customs Invoice available for the shupper. This is the ship-

pers responsibility to Gl out and include with the shipments going into Canada if customs
are not already provided.
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. Incomplete ' T Completed (Waiting for Acceptance] ] fmzpm unqmad |\, &7 Templates |
Caller
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Templates can be created for shipments that occur on a regular basis. If using templates, please
make sure the mformation 1s accurate before completing. This is not necessarily a shorteut for
all shipments but may cut down on time if you ship a lot to the same location. Be sure if vou
use templates any edits are made before the order 1s submitted to S&S Transport for scheduling,
Filters are made for searching. Click on these to search for specific orders. You can use any of
the fields wath a filter behind it to search by,
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« lracking shipments can be done by clicking on
s R s Tm Oxee. the S&S Tracking on the left side of the screen.




